
 
 

Crea�ng an Agreement 
 

An individual with an ac�ve MyRA profile will be able to ini�ate the crea�on of an agreement 
within MyRA. 

1. From the MyRA Agreements tab select the Create Agreement ac�vity. 

 
 

2. Selec�ng the Create Agreement ac�vity will ini�ate the produc�on of the Basic 
Informa�on SmartForm. In this SmartForm informa�on essen�al to the set-up of the 
agreement in MyRA will be provided. 
 

3. Provide a Principal Inves�gator. 

 
 

4. Select the department responsible for the agreement. 

 
 

5. If you are in possession of a dra� agreement, it can be uploaded. If not, indicate the 
appropriate op�on. 



 
 
 
 

6. Select the type of agreement that is to be created. This selec�on will drive the MyRA 
SmartForms that will be required. 

 
 

7. Provide a �tle. 

 
 

8. Select individuals that need edit or read access. The Principal Inves�gator will have edit 
access and does not need to be entered here. 

 
 

9. Selec�ng Save or Con�nue will prompt MyRA to create the SmartForms that are 
required for comple�on for your par�cular agreement type. 



 


